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I. O6Lume NoNoXeHUs

1.1. HacTosiwme npaBuna BHYTPEHHEro TPYAOBOro pacnopsijika paspaboTaHbl B
cooTBeTCcTBUM C KOHCTUTYyumnen Poccuiicko ®epepauunmn, TpyaoBbiM Kogekcom PP
ot 30.12.2001r. Ne 197-®3 (B pep. ot 30.06.2006r.), YctaBoM, KONNEKTUBHbLIM
porosopom OpraHusauunu.

1.2. MpaBunnia BHYTPeHHero TPyA0BOro pacnopsgka (ganee - MNMpasuna) ABNSAKOTCA
NOKanbHLIM  OpraHuM3aLnoHHO-pacnopaAanTeNbHbIM  AOKYMeHTOM  OpraHusauunm
(nanee — O6WECTBO), KOTOpPble pPernaMmeHTUPYIOT TPYLOBble OTHOLUEHUA MeXAay
Pa6oTHMKOM M OO6LECTBOM C MOMeHTa UX BO3HWKHOBEHMWA, OMpefensatoT npasuna
BHYTPEHHEro TpyAoBOoro pacnopsaka O6uiecTBa, MNOPSAA0OK MNpuema, rnepesoga U
YBO/IbHEHNSA Pab0THUKOB, OCHOBHble 00653aHHOCTM Y OTBETCTBEHHOCTb PaGOTHMKOB U
agMuHuctpaymm O6uiectsa, paboyee BpeMsa M ero MCMosb30BaHWe, NOOLLPEHUA 3a
ycrnexu B paboTe, B3bICKaHMA 3a HapyLleHUs TPYLOBOW AUCLUMNINHBI, WHbIE BOMPOCHI
TPYAO0BbLIX OTHOLIEHWNA.

1.3. TlpaBuna WMeKT Uenbkd crnocobcTBoBaTb Hambonee 3PHeKTUBHON
opraHu3aumMm W1 MOBbILWEHNIO MPOM3BOAUTENBHOCTU TpyAa, a TakXke CO6MAEHUIO
TPYAOBOW AUCLUNANHBI.

1.4. OCHOBHbIe TEPMUHbI N ONpeaeneHuns:

1.4.1. PaboTHUK - (hM3NYECKOE NMLO, COCTOALWMA B TPYAOBbIX OTHOLIEHUAX C
PaboTtogartenem.

1.4.2. PaboTogaTenb - OpraHu3auuns B nuue MNpeacepartens.

1.4.3. AGQMUHUCTpaUmMa - AOMKHOCTHbIE N1LUa, YNOMHOMOYEHHbIE NPeACcTaBUTENN
PaboTogaTens, BbIMNOMHAOWME OT €ro UMeHN QYHKUUWN yrpaB/ieHMs, B YaCTHOCTU B
cthepe TPYAOBbIX OTHOLUEHWA.

1.4.4. OAvcuunnnHa Tpyfa - o6s3aTenbHoe Ansi BceX PabOTHMKOB MOAYMHEHME
HOopmMaMm MNOBefeHus, onpefeneHHbIM B COOTBETCTBMW C HacToAwuMmu [lpasunamu,
TPYLOBbIM [OrOBOPOM, [AO/DKHOCTHBIMU WHCTPYKUUAMU, APYTUMU  NIOKaNbHbIMU
HOpMaTUBHbLIMK akTammn O6LecTBsa.

15. PabotHukm OpraHuzaumy 0653aHbl  COOMOAATE  AUCUUNANHY  TPYAQ,
CBOEBPEMEHHO W TOYHO  WUCNONIHATbL  PacMopPs>KeHUs PaboTogatens u
ALMUHUCTPALMK, NOBbIWATbL MpodeccnoHann3m, Keanaugukaumo, NPoLyKTUBHOCTb
Tpyfa, ynydwartb Ka4yecTBO 06pa3oBaHus, cobnoate TpeboBaHMs N0 0XpaHe Tpyaa,
TeXHMKe 6e30MacHOCTM 1 NPON3BOACTBEHHON CaHMUTapUMN.

1.6. TpygoBas gucumnnnHa obecneymsaetca Pabotogarenem n AgMUHUCTPaL et
co3flaHneM Heo6XOAUMBIX OpraHM3aunoHHbIX W 3KOHOMWYECKMX YC/OBUI ans
HOPMa/IbHON BbICOKOMPOU3BOANTENbHOW paboTbl, CO3HATE/IbHbIM  BbIMOJIHEHNEM
TPYAO0BbIX 0643aHHOCTEN, METO4aMKN YOeXAeHUSA, BOCMINUTAHNS, a TaKXKe NOOLLPEHNEM
3a JOOPOCOBECTHbLIN TPYA.

1.7. Bonpocbl, CcBA3aHHble C MPUMEHEHWEM HacToAwmMx [1paBun, pellaroTCs
PaboTofaTeneM n AgMuHucTpaumein ObliecTBa B npefenax npeaocTaBfeHHbIX e
npaB, a B cAay4yasx, nNpPeAyCMOTPEHHbIX [AEWCTBYHOUWMNM 3aKOHOAATENbCTBOM
Poccuiickon depepayun, - COBMECTHO UK MO COracoOBaHMO C COOTBETCTBYHOLW MMM



BbIOOPHLIMM MPOJPCOO3HbIMM OpraHamu.

1.8. Hactosawume T[lpaBuna, a TakKXe BCe W3MEHEHUS U [OMOJIHEHUA K HUM
yTBepxgatotca lNpeacenatenem O6WecTBa C yYeTOM MHEHUA MPeACTaBUTENbHOrO
opraHa PaboTHMKOB B nmnopsagke, yctaHoBneHHoOM Tpyposbim Kogekcom PP and
NPUHATUA NOKaNbHbIX HOPMaTUBHbLIX aKTOB.

1.9. lMNMpaBuna BHYTPEeHHEro TPYyAOBOro pacrnopsfnka fABNAKTCA MPUNOXEHUEM K
KonnektneHomy gorosopy O6uiecTtsa.

1.10. C lMNpaBnnamMmn BHYTPEHHEro TPYyAOBOro pacnopsgka paboTHMK 3HaKOMUTCH
no4 pocnucb npu npuemMe Ha paboTy (40 nognucaHuUs TPYLOBOro 4Orosopa).

Il. MopAagok npuema 1 yBosibHeHUA PaboTHUKOB

2.1. Tlpuem Ha paboty B OpraHusaumm MpPOU3BOAUTCA HA OCHOBaHWUU
3aK/II0YEHHOro TPYAO0BOro AOrosopa.

2.1.1. lononHUTeNbHbIE YCNOBMA TPYAOBOro [OroBopa He AO/MKHbI yXyALwartb
nofoxxeHnsa  PaboTHMKA NO  CPaBHEHUK C  YCTaHOB/IEHHbIMW  TPYAOBbIM
3aKOHOfJaTeNnbCTBOM Poccuitckon defepaunmn, corfaweHmamm  n060ro ypoBHS,
KonnektnsHoim gorosopom O6uiecTtsa.

2.1.2. TpyLoBO [OroBOp 3aK/O4YaeTcsa B MUCbMEHHOM (hopMe, COCTaB/sETCA B
ABYX 3K3eMnaspax, KaxpAbll Wu3 KOTOpPbIX MOAMNUCLIBaeTCH CTOpoHamu. OpfuH
9K3eMNNAp TPYAOBOro forosopa nepefaetca paboTHUKY, APYronM XpaHuUTcs Yy
pabotogatens. ronyyeHne paboOTHMKOM 3K3emnaspa TPYAOBOro Aorosopa AOSIXKHO
NOATBEPXAATbCA MOAMMUCLI0O  paboTHMKA Ha 3K3eMNaspe TPYyAOBOro [0roeopa,
XpaHswemca y pabotogarens.

2.2. Mpn npueme Ha paboTy (40 nognucaHua TpyL[oBOro gorosopa) PaboTtogatens
06d3aH 03HAKOMMUTb PabOTHMKA NOA POCMUCL C NpaBuiaMnU BHYTPEHHErO TPYA0BOro
pacrnopagka, WHbIMW JfIOKaJIbHbIMW  HOPMaTMBHbIMW aKTaMW, HEnocpeACTBEHHO
CBA3aHHbIMU C TPYAO0BOIN AesATe/IbHOCTbI0 paboTHMKA, KOMTEKTUBHBIM LOTOBOPOM.

2.3. Mpuem Ha paboTy odopmnseTca npukazom PaboTtogatensi, U3gaHHbIM Ha
OCHOBaHWMN 3aK/IFDYEHHOro TPYAOBOr0O A0roBopa, KOTopbl 06bsBnseTcA PaboTHUKY
nof pPOCMnucb B TPEXAHEBHbIM CPOK CO AHA (DAKTUYECKOro Hayana paboTsbl.

2.4. ®aKTnyecknin gonyck PaboTHMKaA K paboTe OCYLLECTBASETCA TONbKO Moc/e
noAnucaHMa CTOPOHaMU TPYAOBOro AOroBopa U M3faHMA npukasa 0 HasHaYeHUu Ha
JOMKHOCTb.  TpyAOBOW [0roBop BCTyMmaeT B CWAY CO [HA ero nognucaHus
PaboTHMKOM 1 PaboTtofaTenem, eciiv UHOE He OroBOPEHO B TPYAOBOM [OroBOpe,
nmbo co AHA (akTuyeckoro gonyuieHns PaboTHMKa K paboTe c BefomMa uauM no
nopyyeHuto Pabotogatens . MNpu daktuyeckom gonyuweHmn PaboTHMKa K paboTe
PaboTogaten 06s3aHbl OPOPMUTL C HUM TPYAOBOW AOrOBOP B NMUCbMEHHON (hopme
He nosfHee 3-X paboynx AHeNn co AHA PAKTUYECKOro fonyueHns K pabore.

2.5. PaboTHMK 00653aH MPUCTYNUTb K WUCMOJSIHEHUIO CBOUX  TPYAOBbIX
0043aHHOCTEN CO [AHA, ONpefeNieHHOro TPyAOBbIM AOroBOopoM. Ecnu B TpyLOBOM
[OroBope He onpegeneH AeHb Havana paboTbl, TO PabOTHUK AO/HKEH NPUCTYNUTb K
paboTe Ha cneaylowmnii paboumini AeHb Nocne BCTYMNNEHUS 40roBopa B CUNY.



2.6. Ecnn paboTHMK He npuctynun K pabote B fAeHb Hayana paboTbl, TO
PaboTofartens MMmeeT MNpaBO aHHY/MpoOBaTb TPYAOBOW LOroBOP. AHHY/NPOBAHHbIN
TPYAOBOIN AOrOBOP CUMTAETCA HE3aK/THOUYEHHbIM.

2.7. [OKyMeHTamu, OnNpejenstowMmMmn KOHKPETHYI TPYAOBYH  (DYHKUUIO
PaboTHMKa, ABNAOTCA:

- EAMHBIN TapnHO-KBaNnMMMKaLMOHHbIA CNPaBOYHMK paboT 1 npodeccuit;

- TPYLOBOI [Or0OBOp;

- MOJIOXKEHME O COOTBETCTBYHIOLWEM CTPYKTYPHOM NOApasfenieHnn, YTBEPXKAeHHOe
B COOTBETCTBYIOLLEM MOPALKE;

- LO/HKHOCTHAs MHCTPYKLMS.

2.8. Mpu 3akno4yeHUn TPYAOBOro A0rosopa NuMuo, nocTtynatouiee Ha paboTy B
OobuwecTBo, NpeabaABndaeT PaboTtogaTento:

- nacnopT WauM WHOW LOKYMEHT, YA0CTOBEPAIOLLErO IMYHOCTb;

- TPYAOBYIO KHUXKY, 3a WCK/IHOYEHWEM C/lyyaeB, Korfga TpyAoBOM [OroBop
3aK/toyaeTcsd BrepBble UM paboTHUK MOCTynaeT Ha paboTy  Ha YCNOBUAX
COBMECTUTENbCTBA;

- CTpaxoBoe CBM/AETENbCTBO 0653aTe/IbHOr0 NEHCMOHHOIO CTPaxoBaHUS;

- NOKYMEHTbl BOWHCKOr0O y4yeTa - A/ BOEHHOO0OA3aHHbIX W MWL, NOAMeXalmux
MPU3bIBY Ha BOEHHYIO CNYyXOY;

- [LOKyMeHTa 006 o06pa3oBaHWW, O KBaiuMUKauuy WM HaIUvyum cneymanbHbIX
3HaHWI - MpuM NOCTYNNeHUN Ha paboTy, TPebylowyl cneunanbHbiX 3HaAHWUA WK
cneunanbHOM NOATOTOBKM.

2.8.1. 3aKnyeHne TPyaoBOro Aorosopa 6e3 yKasaHHbIX [OKYMEHTOB
NMpon3BOAMUTCA.

2.9. PabOTHUK MMeeT npaBo 3ak/to4yaTb TPYAOBble AOrOBOPbI O BbIMOSIHEHUN B
CBOOOHOE OT OCHOBHOW paboTbl Bpems APYroi perynsapHon onnavymBaeMon paboTbl
y TOro e pabotogatensa (BHYTpPeHHee COBMECTUTENbCTBO) M (UAKn) y APYroro
PaboToaaTtens (BHelHee COBMECTUTENIbCTBO).

2.10. C nucbMeHHOro cornacus paboTHMKA €My MOXEeT OblTb MOpyYeHo
BbINO/IHEHME B TeYeHMe YCTaHOBNEHHOW MPOAOMKUTENBHOCTN paboyero AHA (CMeHbl)
Hapagy ¢ paboToi, onpefeneHHOW TPYAOBbIM LOrOBOPOM, AOMNONHUTENIbHOW paboThl
Mo APYron unm Takon e npoteccum (LOMKHOCTN) 3a AOMOSIHUTENbHYIO MNaTy.

Mopyyaemasa paboOTHMKY [AOMNOMHUTENbHAA paboTa NO Apyron npoeccum
(LO/MKHOCTU)  MOXET  OCYLLecTBMATLCA  MYTEM  COBMeELWEHUs  npodeccui
(momkHocTen).

Mopyuyaemass pabOTHWKY [OONOMHUTENbHAA paboTa NO TakoW e npodeccuun
(BO/MKHOCTM) MOXET OCYLLeCTBNATLCA MNYTEM PpaclIMPeHUs 30H 06CNYXMBaHUS,
yBennyeHns o6bema pabor.

2.11. Tlo cornaweHWto CTOPOH TPYAOBOro [OroBopa, 3akK/Jl4YaemMoMmy B
NMUCbMeHHON (opme, PaboOTHMK MOXeT OblTb BPEMEHHO TMepeBefeH Ha ApYryto
paboTy y Toro e PaboTogatens Ha CpoK [0 Of4HOro rofa (a B cnyvae, Korga Takowu
nepeBoj OCYLLECTBNSAETCA A5 3aMelleHUs BPEMEHHO OTCYTCTBYHOLWEro paboTHMKA,
3a KOTOpPbIM B COOTBETCTBUM C 3aKOHOM COXpaHAeTcs MecTo paboTbl, - [0 BblXoga

He



aToro paboTHUKa Ha pabory).

2.12. B MCKNOUUTENBHBLIX Ccnyyaax, CTaBAWMX No4 Yrposy >XW3Hb unu
HOPMainbHble >XWU3HEHHble YCNOBMA BCEro HacefleHUs WAM ero 4yacTtu, paboTHUK
MOXeT OblTb MepeBefeH 06e3 ero cornacuMa Ha CpOK A0 OAHOro Mecsaua Ha He
06YyCNOBNEHHYIO TPYAOBbLIM JOroBopam paboTy.

2.15. AgmuHucTpaumna O6uiectsa MOXeT C cornacma PaboTHMKA MPOBepUThL ero
MepcoHasibHble fiaHHble U cobpaTb MH(OPMaUUIO OT peKOMeHaTesleil 1 ero ObIBLINX
paboTopatenen.

2.16. Tlpn 3aknw4yeHUW TpyLOBOro Aorosopa PaboTHMKY MOXeT OblTb
YCTaHOB/IEH WUCMbITaTe/lbHbIA CPOK B  LeNax MnpoBepKu COOTBETCTBMA €ro
nopyyaemon paboTe, KpPOMe /UL KOTOpPbIM, B COOTBETCTBMM C TPYAOBbIM
3aKOHOAAaTeNbCTBOM, He NpeayCMOTPEHO YCTaHOBNEHNE UCTbITaHUA.

2.17. CpoK wucnbiTaHMA He MOXeT nMpesBblWaTb Tpex Mecqaues, a Ans
pykoBoguTenen OO6wWecTtBa M WX 3aMeCTUTENeW, rNaBHbIX OyxrantepoB u UX
3aMecTuTeNlein, pykoBoguTenen puananos - 6 MecsLes.

2.18. B nepuopg wucnbliTaHMs Ha paboTHMKA PacnpoCTPaHAKTCSA MOJIOXKEHUS
TPYAO0BOr0 3aKOHOAATEeNIbCTBA, KOIJIEKTUBHOIO A40roBopa, COrnaweHuid, NoKanbHbIX
HOPMAaTUBHbIX aKTOB.

2.19. B CpoK wuCNblITaHUA  He  3aCUYMTHIBAKOTCA  MNEpUoj  BPEMEHHOW
HeTPyZOCNoCcoO6HOCTN paboTHMKA W Apyrue nepuopbl, Korga OH OTCYTCTBOBa/s Ha
paborTe.

2.20. B TpyaoBOM [J0roBope YyKasbiBatOTCA CBefleHMA 0O PaboTHUKe w
npeactaeutene Pabotogatens, nognucaswnxX TPyAOBOW  JOrosop. TpyLoBOM
[0roBop BK/IOYaeT B cebsl 0653aTe/ibHbIe YC/I0BUSA, MepeYncieHHble B 4acTh 2 CT.57
Tpyposoro kogekca P®. B TpyaoBOM [OroBope MOryT npefycmatpuBaTthbCA
LOMNOMIHUTE/NIbHBIE YC/IOBUSA, He YXYALWaloLw e nosoXxeHne paboTHMKA NO CPaBHEHUIO
C YCTaHOB/IEHHbIMM HOPMaMW TPYL0BOro 3aKOHOAATEeNbCTBA.

2.21. Mpu noctynneHun PaboTHMKA Ha paboTy WM nepesofe ero B
YCTaHOB/EHHOM MopsAfKe Ha Apyryto paboty AgMuHucTpaums obs3aHa npoBecTu
MHCTPYKTaX N0  TexHWKe  6e30nacHOCTW,  MNPOU3BOACTBEHHOW  CaHMTapuu,
NPOTUBOMOXAPHON oOXpaHe W APYrMM npasuiam oOXpaHbl Tpyda, pas3bACHUTb
0053aHHOCTb MO COXPaHEeHWU0 CBEeAEHWI, COCTaBAAKWMUX KOMMEPUYECKYID WK
CNY>eOHYI0 TallHy, OTBETCTBEHHOCTb 3a ee pasrnalleHue.

2.22. PabOTHUKM B COOTBETCTBMM C YCTAHOBJIEHHbIM 3aKOHOAATe/NbCTBOM P&
NMOPsAAKOM MPOXOAAT MpeABapuTeNibHble (MpWU  NOCTYN/ieHUM Ha paboty) wu
nepuogmnyeckue (B Te4eHne TPYA0BOM AesATE/IbHOCTM) MeAULUNHCKME OCMOTPGI.

2.23. Ha BpemMa npoxoXpaeHus MeAULUHCKMX OCMOTPOB 3a PaboTHUKOM
coxpaHseTca MecTo paboTbl (4O/MKHOCTb) W CcpefHAs 3apaboTHad nnata. Bpewms,
MECTO M MOPAAOK MPOXOXAEHNA OCMOTPOB OMNpefenseTca 3apaHee.

2.24. PabOTHMK 0653aH  NpPOXoAuTb o06A3aTefibHble NpeaBapuTenbHble (Mpw
NOCTyN/ieHUN Ha paboTy) M nepuoguyeckue (B TeyeHuWe TPYAOBON AeATENIbHOCTW)
MeAULUHCKME OoCMOTpbl (06CnefoBaHUs), a TakXe MPOXOAUTb BHeOoYepeaHble
MeaMLMHCKME oCcMOTpbl (06CnefoBaHUA) Mo HanpasneHUo PaboTodaTens B cnyyasx,



NpeayCMOTPEHHbIX TPYAOBbIM 3aKOHOAATENbCTBOM. YK/NOHeHWe (0TKa3 PaboTHMKa
6e3 YBaXXUTENbHON MPUUYUHBI) OT NPOXOXAEHUS NEPUOANYECKMX OCMOTPOB ABNSETCA
HapyLweHneMm TPYAO0BON AUCUUMANHBLI U BNEYET NMPUMEHEHWE Mep AUCLUNANHAPHOW
OTBETCTBEHHOCTU (CT.CT. 212, 214 Tpyposoro Kogekca P®,).

2.25. PaboTtogartenb 0653aH OTCTpaHUTbL OT paboTbl PaboTHMKa, He NPOLLEeALLEero B
yCTaHOBMIEHHOM nNopsiiKe 06s3aTenbHbIi MeAuUMHCKNIA ocMoTp (ob6cnegoBaHue), a
TakXke 00653aTeflbHOe  MNCUXMATPUUYECKOe OCBUAETENbCTBOBaHME B Caydasx,
NpPeAyCMOTPEHHbIX 3aKOHO4ATeNbCTBOM, W TMPU BbIBNEHUM B COOTBETCTBUM C
MeAULUUHCKUM 3aK/to4YeHeM NPOTMBOMNOKa3aHUn K BbIMOHEHWUIO paboThl.

2.26. PaboToaatenb oTcTpaHseT oOT paboThl (He AOMyCcKaeT K paboTe) paboTHUKaA
Ha nepuoj BPEMEHU [0 yCTpaHeHUsi 06CTOSATENbCTB, ABMABLUNXCA OCHOBaHWEM [ANs
OTCTpaHeHua OT paboTbl UAN HeaoNyLeHMsA K paboTe.

2.27. B nepuop otcTpaHeHuMsi oT paboTbl (HegonyueHna K paboTte) 3apaboTHas
nnata paboOTHUKY He Hauymcnsercs.

2.28. PabOTHMKA, HY>XAaloLWerocs B COOTBETCTBUN C MEANLMHCKUM 3aKNOYEHNEM
B NpefoCTaBNeHNN Apyron paboTbl, paboTogaTent 0653aH C €ro cornacusa nepeBecTu
Ha Apyryt unmewowyrcs paboTty (BakaHTHYH AO/MKHOCTb), HE MPOTUBOMOKA3aHHYO
eMy no CcOoCTOosiHUKO 340poBbsA. Mpu 0TKase PaboTHMKa OT nepeBofa Ha APYryto
paboTy, HeobXxoAMMOro emMy B COOTBETCTBUM C MEAULMHCKUM 3aK/HOYEHUEM,
BblJAHHOM B YCTaHOB/IEHHOM nopsaake, nn6o otcytcTBum B O6LLecTBe
COOTBETCTBYHOLWEN paboTbl  (BakaHTHOM  AO/MKHOCTW), TPYyAOBOW  AOroBOP
npekpawiaeTca Ha ocHoBaHuUKM N. 8 ¢cT. 77 TpyAoBoro kogekca P®.

2.29. TlopsifoK npoBefeHUs aTTecTauuuM ycTaHaBnuBaeTcsi [MonoXeHnem 06
aTtTecTaunmm paboTHMKOB OpraHuszaymun, B COOTBETCTBUM C HOPMaMu TPYAOBOro
3aKoHofaTenbcTBa. B cnydvae HecOOTBETCTBUA pabOTHUKA 3aHUMaeMO LO/MKHOCTU
WM BbINOMHAEMOW  paboTe  BCNeACTBME  HEAOCTATOYHOM  KBa/iuukauuu,
NOATBEPXAEHHON pe3ynbTaTamu aTtecTaymmn, PaboTHMK MOXET 6bITb YBOMEH MO M.3
cT.81 TpypoBoro Kogekca Po.

2.30. ¥YBONbHEHMe, nepeBo PaboTHMKA Ha ApYyryto paboTy Npou3BOAUTCA TOMbKO
MO OCHOBaHMAM, NPeAyCMOTPEHHbIM TPYAO0BbIM 3aKOHO4ATE/IbCTBOM P®.

2.31. PaboTHMK UMeeT npaBO pPacToOprHyTb TPYAOBOW AOroBop, npeaynpeauvs 06
3ToM Pab6oTofaTenss B NMUCbMeHHOW (hopMe He MOo3f4Hee, YeM 3a [Be Hejenun, ecnu
MHOW CPOK He YCTaHOB/IeH TPYAOBbIM 3aKOHOAATe/NbCTBOM. TeuyeHMe YKaszaHHOro
CpOKa HauyMHaeTCcs Ha  Chnefywwunin  aeHb nocne nonyyvyeHuss PabotogaTenem
3anaBneHns PaboTHMKA Ha YBONbHEHME.

2.32. lHeM npekpaweHns Tpyaosoro gorosopa (YBONbHEHUA) BO BCEX Cy4asx
ABNAeTCA nocnegHWin aeHb paboTbl PaboTHMKA, 3a MCK/IKOYEHWEM Clly4yaeB, Korga
PaboTHUK (akTuyeckn He paboTan, HO 3a HWUM, B COOTBETCTBMW C TpPyAOBbIM
Kogekcom P®, coxpaHsnocb MecTto paboTbl ([OMKHOCTL). B TOM cnyvae, ecnu
nocnefHWin [eHb CpokKa npefynpexaeHns npuXoaMTca Ha  BbIXOAHOW WK
npasfHNYHbIA AeHb, TO MOCMeAHUM CUYMTAETCA GAMXKANLWMWIA 3a HAM Pabouunii [eHb.
Mo MCTeyeHMM YKa3aHHOrO Ccpoka npegynpexaeHns o6 YBOJIbHEHUN PaboTHUK
BNpaBe npekpaTuThb paboTy, a PaboToaatens 0653aH BblaaTb eMY TPYAOBYH KHUXKY



C BHECEHHON B Hee 3anucblo 006 YBOJIbHEHWUW, ApYrve [OOKYMEHTbI, CBA3aHHble C
paboToi, MO MNUCbMEHHOMY 3asaB/NeHW0 PaboTHMKA W NPOU3BECTM C  HUM
OKOHYaTeNbHbIA pacyer.

2.33. B cnydae, Korga B fAeHb [MpekpaweHua TpyaoBOro Aorosopa BblaTtb
TPYAOBYI KHWXKKY paboTHMKY HEBO3MOXHO B CBS3UM C €ro OTCYTCTBMEM /M60
OoTKazoM OT eé nonyyeHus, Pabotogatens 06s3aH HanpasuUTb PabOTHUKY
yBeZOM/IeHNEe 0 HEOO6X0AMMOCTM SBUTLCA 3a TPYA0BOM KHMKKON Nnbo faTb cornacue
Ha oTnpasneHne eé no nouyte. Co AHA HanpaBNeHWA YKa3aHHOro YBEAOMIEHUS
PaboTogartesib 0CBOOOXAAETCA OT OTBETCTBEHHOCTM 3a 3aflepXXKY Bblfayn TPyLOBOW
KHUXKMW.

Mo nnucbmeHHOMY obpalleHnto paboTHMKA, He MOMYUYMBLUErO TPYLOBYH KHUXKKY
nocne yBosibHeHUs, PaboToaaTtenb 0653aH Bbl4aTb €€ He No3fgHee TpexX paboymx fHeN
CO AHA obpalleHnsa paboTHUKA.

2.34. Mo cornaweHnto mexay PaboTHMKOM 1 PaboTtogatenem TPyAoBOW A0OroBop
MOXET 6bITb PaCTOPrHYT M 40 UCTEYEeHMA CpoKa npesynpexaeHnsa 06 yBO/IbHEHUMN.

2.35. lMpekpalyeHne TpyLoBOro orosopa oopmaseTcsa npnkasom Pabotoparens.
3anucb B TPYAOBYK KHMXKKY 006 OCHOBaHMW W MPUYMHE MNpeKpalieHns TPyLOoBOro
[0roBopa AO0/HKHAa MPOM3BOAUTLCA B TOYHOM COOTBETCTBUM C (hOPMY/IMPOBKAMM
Tpyposoro Kogekca P®, co CCbINIKOW Ha COOTBETCTBYIOL YK CTaTbH, YacTb CTaTbW,
NYHKT cTatb TK P®, ¢ yyeTom pekomeHaauuin [MocTaHoBneHMs MuHtpyga P® ot
10.10.2003r. Ne 69 «O6 yTBepXAeHUN WHCTPYKLMW NO 3aMONHEHUIO TPY[OBbIX
KHUXeK» 1 NocTtaHoBneHns Mpasutensctea P® ot 16.04.2003 Ne 255 (B pepakuun
06.02.2004r.).

I11. OcHOBHbIe npaBa 1 06513aHHOCTM PaboTHMKOB.

3.1. PabOTHMK MMeeT npa.o:

- Tpe6oBaTb OT aMUHUCTPALUMN MUCbMEHHOTO 3aK/K0YEHNS TPYAOBOr0 40OroBopa;

- npefocTaBneHne eMy paboTbl, 06yCNOBNEHHOW TPYAOBbLIM LOrOBOPOM;

- NPUHMMATb PELlEHNS B COOTBETCTBUM C TPYAOBLIM AOrOBOPOM, MOMOXEHWEM O
CTPYKTYPHOM nogpasgeneHnm, LOMHKHOCTHON UHCTPYKUNEN ;

- 3anpawunBaTb W NoslyyaTb B YCTAHOB/IEHHOM MOpsifKe OT HEMNOCPeACTBEHHbIX
PYKOBOAUTENEN W W3 ApYyrux nogpasgeneHnii Ob6uiectBsa Heob6xoAauMble ANns
MCNOMHEHMA AO/MKHOCTHbIX 0053aHHOCTEW MHAOPMALMI0 U AOKYMEHTbI, MaTepuanbl
N pecypcl; .on

- nonyyatb WHGpoOpMauuto o0 cucteme onnatbl, NOPSAAKE W pa3mepax CBOEro
MaTepuanbHOro BO3HArpaXAeHus, a TaKXe MNpPefoCTaBASEMbIX KOMMEHcauuax wu
NbroTax, ycTaHOB/IeHHbIX B O6LLeCTBe;

- CBOEBPEMEHHYHD K B [MOAHOM 06beMe Bbinfaty 3apaboTHOW nMnatbl B
COOTBETCTBMW CO CBOEW KBanuduKauunen, CNOXHOCTbO Tpyaa. Konumuyectsom U
KayeCTBOM BbIMOMHSAEMOW paboTbl, U B COOTBETCTBUM C AeicTBYHOW UMK B O6LLECTBE
[MonoXXeHNAMKM No onnate TpyAa v matepuasbHOMY CTUMY/TIMPOBAHUIO;

- 3aljnilatb CBOM TPYAOBLIE MMpaBa U CBO60,U|bI N 3aKOHHbLIX WHTEPECOB BCEMMU
8



He3anpeLw,eHHbIMY 3aKOHOM cnocobamu;

- o06dA3aTeNlbHOe couManbHOe CTpaxoBaHWe, B ClyyasaX npefyCMOTPEHHbIX
3aKOHOM,

- OTAbIX, obecneyMBaemblii YCTaHOBNEHWEM HOPMasbHOW MNPOAOIKUTENIbHOCTH
paboyero BpemMeHu, COKpaweHHOro paboyero BpeMeHU AN OTAeNbHbIX Npogeccuin un
KaTteropum paboOTHUKOB, TMpPefOCTaBNEHNEM €XeHeAeNbHbIX BbIXOAHbIX AHEeR,
Hepabounx MpasfHUYHbIX AHEW, OnfayYnBaemMblX €XerofgHblX OTMYCKOB, B
COOTBETCTBUM C TPYAOBbIM 3aKOHO4ATEIbCTBOM.

3.2. PaboTHMKK 006Aa3aHbl:

- 106pOCOBECTHO  BbLIMOMIHATL  CBOWM  TPYAOBble 0653aHHOCTW, cobntogartb
TPYAOBYK AUCUUNNHY, CBOEBPEMEHHO M TOYHO MCMNOMIHATL CBOW [O/MKHOCTHbIE
00653aHHOCTKN, PacnopsXXeHNs agMUHUCTPaLUN U HEMOCPEACTBEHHOIO PYKOBOAMUTENS,
NnoBbIWIATb MPOU3BOAMTENBHOCTL TPyAa, WUCMNONb30BaTb pabodvyee Bpems MO
HasHa4YeHWo, BO3JEPXKMBATLCSA OT AEWCTBUIA, OTBNEKAKLWMX OT BbIMOSHEHUS CBOUX
NPAMbIX TPYLOBbIX 0643aHHOCTEN U Mellalowmx Apyrum PaboTHMKAM BbINOMHATL UX
TPYAOBble 00653aHHOCTU, ClefoBaTb OOLWLENPUHATLIM HPABCTBEHHbIM W 3TUYECKUM
HOpMam, 3a60TUTbLCA O AenoBoi penyTtaymm O6LLECTBa;

- KQYeCTBEHHO W B CPOK BbIMOMHATL CBOU [AO/HKHOCTHbIE 06543aHHOCTU, HOpPMY
BbIpabOTKM, MPOMU3BOACTBEHHbIE 3alaHNSA W MOPYYEHUS;

- yNlydwartb KayecTBo paboTbl, cobntofaTb TPYAOBYH AUCUMMIUHY, MOCTOSHHO
MoBbIWaTb CBON NPOGeCCMOHaNIbHbIN U KY/IbTYPHbINA YPOBEHb;

-cobnogate  TpeboBaHMA N0  OXpaHe TpyAa, TexHUKe  6e30nacHOCTMH,
NMPOWU3BOACTBEHHON CaHUTapuu, TUTMEeHe Tpyaa W NPOTUBOMOXAPHOW OXpaHe,
npeAyCMOTPEHHbIE COOTBETCTBYHOLWMMM NpaBuiaMn U UHCTPYKUMAMKM, paboTaTb B
BblJaHHOWN cheyoexae, cneyobyBu, MN0b30BATLCA HEOOXOAMMbIMU CpefCcTBamMu
WHAMBUAYANIbHOW 3aWUThl;

- NPUHUMATb Mepbl K HEMEA/eHHOMY YCTPaHeHUt0 MNPUYUH WU YCNIOBUIA,
NPenATCTBYIOWMX WMAN  3aTPYLHAKOLWMX  HOPManbHOe MPOU3BOACTBO  pPaboThl
(npocToi, aBapus) U HeMeA/IeHHO coo6LWatb 0 cnyymBeMcs AAMUHUCTPaLNK;

- coflep>xaTb cBoe paboyee mecTo, ob6opyfoBaHWe W MNPUCMIOCOBNEHNS U
nepegaBaTb CMeHAOWEMY Pab0THMUKY B MOpsAKe, YNCTOTE M UCMPaBHOM COCTOSHUM,
a TakXke cobnogatb YMCTOTY B Uexe (OTAeNe) M Ha TeppuUTOpUN MPeLnpuaTUs;
cobnofarb YCTaHOBJ/IEHHbIA MOPALOK XpaHeHUs MaTepuasnbHbIX LLEHHOCTEN U
LOKYMEHTOB;

- 6epeyb cob6CcTBEHHOCTL O6uecTBa, 3PMEKTUBHO WCNOMNb30BATH MAaLUUHbI,
CTaHKKW, MNepcoHa/lbHble KOMMbIOTEPbl, OPrTEXHUKY WU Apyroe o060pyAoBaHue,
OepeXXHO OTHOCUTLCA K UHCTPYMEHTaM, U3MepUTeNbHbIM npubopam, cneyogexae u
APYrMM npegmeTam, BblgaBaeMblM B M0/ib30BaHMe PaboTHMKam, 3KOHOMHO MU
paunoHanbHO pacxofoBaTb Cblpbe, MaTepuanbl, 3JHEpPruto, TOMAMBO W Apyrue
maTtepuanbHble pecypchl;

- He pasrnawartb CBefeHus, onpefeneHHble N0KaSlbHbIM HOPMATMBHbIM aKTOM Kak
KOH(huaeHUnanbHas nHpopmauma n KOMMepUeckas, cny>xebHas TanHa;

- He pasrnawartb W He WCMoMb30BaTb [ANS BbLICTYMAEHWIA W nyb6nukauuii B
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cpeAcTBax maccoBoW WHgopMmauum (Kak B Poccum, Tak M 3a py6exom) CBefeHus,
NONly4YeHHble B CWU/Yy CNYXeBHOro MNONOXEHUs W onpefefieHHble cneyuanbHbIMK
fokymeHTaMn O6ulecTBa KaK KOH(MAeHUManbHasa WHGpopmMaums n KOMMepyeckas,
cnyxebHasa TaillHa, pacnpocTpaHeHWe KOTOPOi MOXeT HaHecTu Bpef O6LWEeCTBY MK
ero PaboTHuKawm;

- He pasrnawaTtb CBefeHWsi, CcTaBlIMe W3BECTHbIMW PaboTHMKY B CBSi3UM C
MCMO/THEHNEM WM [O/MKHOCTHbIX 00A3aHHOCTEN, 3aTparuBarolime 4YacTHYH >XU3Hb,
4ecTb U OCTOUHCTBO APYrux PaboTHUKOB;

- CBOEBPEMEHHO coo6WaTe B Oyxranteputd 06 UIMEHEHUN MNEePCOHasbHbIX
JaHHbIX (agpeca NPOXWBaHMA, perncrpayun, M3MEHeHUU QaMmuanmn, nacnopTHbIX
[AaHHbIX, KOHTAKTHbIX Tene)OHOB U T.4.);

- Npefynpexaatb HenocpeACTBEHHOro PYKOBOAMTENA O HeBbIXOAe Ha paboTy,
NoATBEPXAaTb (hakT HeTPYAOCNOCOOGHOCTM npeabaAB/EHNEM NNCTKa
HETPYAO0CMOCOBHOCTU UK APYTMMU LOKYMEHTaMW B fieHb BbiXofa Ha paboTy;

- cobnogaTb NpaBuna BHYTPEHHEro TPYA0BOro pacnopsgka.

3.3. PaboTHMKam 3anpelyaercs:

- KypeHue BHe OTBEAEHHbIX 415 3TUX Lenen MecT,

- npebbiBaHWe Ha paboTe B COCTOAHUM aIKOrO/IbHOr0, HApPKOTUYEeCKOro Wu
TOKCUYECKOrO OMbAHEHUS;

- UCMOJIb30BaHWe 3NEKTPOHHON MOYTbI A5 MepPecbiIKN CNyXebHbIX AOKYMEHTOB
CO CBEAEHUAMU, COCTaBNAWMMN  KOHPUAEHUMANBbHYIO  UHGpOpMaUUo  van
KOMMepYecKyto TalHy, 6e3 MWCMNoib30BaHUS  CreuunanbHbiX CPeAcTB  3alUThl
NHOopMaLnK;

- cO3faHne W XpaHeHWe [OKYMEHTOB, COAepXawuX KOH(pUAEeHUMaNbHYIO
MHDOPMALUMIO UM KOMMEPYECKYK  TallHy, Ha  He3aWMWLlEeHHbIX  [AUCKaX
MepcoHanbHbIX KOMMNbIOTEPOB MM KaTasnorax CepBepOB.;

- 0OTBeYaTb Ha BOMPOCHI, AaBaTb KOMMEHTapuUu, UHTEPBbIO NpeactasmTenam CMU,
Kacaroulmecs pgedtenbHoctn O6ulectBa 6e3 npeABapuTe/IbHOro coriacoBaHusa ¢
HenocpeACcTBEHHbLIM PYKOBOAUTENEM.

IV. OcHOBHbIe 06513aHHOCTM PaboTopaTtens

4.1. PaboTopaTenb WUMeeT NpaBo:

- 3aK/YaTh, U3MEHATbL WM pacTopratb TPYAOBble AOroBOpbl ¢ PaboTHMKamu B
nopsiike, yCTaHOB/MIeHHOM TpyaoBbiM KoAeKcoM P® u WHbIMK eaepanbHbIMU
3aKoHamun P®;

- TpeboBaTb  OT  PabOTHUKOB  Hafnexallero BbIMO/IHEHUA  TPYAOBbIX
06513aHHOCTEN, NpeayCMOTPEHHbIX  TPYAOBbLIM  [OTFOBOPOM,  AO/DKHOCTHOW
WHCTPYKUWEN, TMONOXEHMEM O CTPYKTYPHOM MogpasfeneHun, pacnpegeneHviem
0643aHHOCTEN, HapsgaMu, 3afaHUAMu;

- TpeboBaTb OT PabOTHMKOB COGMNIOAEHUA TPYyLOBOW AUCLMUMNAUHBI, pexunma
paboyero BpeMeHW W OTAblXa M COOMIOAEHMA HOPM, YCTAHOB/IEHHbIX HACTOALWMMMU

MpaBunamm 1 Apyrummn noKanbHbIMW HOPMATUBHLIMU akTaMu O6LLECTBa;
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- Hanaratb Ha Pab0THMKa AuCUMNANHAPHbIE B3bICKaAHWA, MNPeayCMOTPEHHbIE
3aKoHOAaTeNbCTBOM PD;

- NOOLWPATL PabOTHMKOB 3a OBPOCOBECTHLIN M 3DPEKTUBHBIN TPYA,;

- B3bICKMBaTb [EHeXHble cpeAcTBa B YCTaHOBMIEHHOM 3aKOHOAAaTeNnbCTBOM PO
nopsigke ¢ PaboTHMKOB obulectBa 3a nNpsAMoin  (AeWCTBUTENbHBLIA  YLIEpO,
MPUYNHEHHbIN OO6LWEeCTBY: HegocTady, MOpYy, MOHMKEHWE LEHHOCTU UMYLLecTBa
O6uecTtBa, 160 NpoBeAeHME M3NULWIHUX BbiNAaT No BUHe PaboTHuMka O6uiecTBa
APYroMy cy6bekTy ((pu3nyeckoMmy unv puanyeckomy nuuy) v ap.;

- Tpe6oBaTb OT PaboTHMKA BO3Bpata BblJaHHbIX €My [/  BbIMO/HEHUS
npoeccmoHanbHbIX  0683aHHOCTEN  TEXHUYECKMX  CPeAcTB,  MpUHagnexatymnx
O6uecTBY Ha NpaBax COGCTBEHHOCTW, B TOM 4uncC/e B Cyae6HOM NOpAAKe.

4.2. PaboTtofaTtenb 0653aH:

- cobnogatb TPYyAOBOe 3aKOHOAATeNbCTBO. I MHble HOpPMaTUBHbIE MNpPaBOBble
aKTbl, COAepXXalline HOPMbl TPYAOBOr0 MpaBa, /I0KaibHble HOPMATMBHbLIE aKTbl,
YCNOBUS KONIEKTUBHOIO J0roBopa, CornaweHunii n TpyA0BbIX AOFOBOPOB;

- NpeaocTaBnTb KaxaoMy PaboTHUKY paboTy B COOTBETCTBUM C TPYAOBbIM
[0roBOPOM;

- 06ecneuynTb peanu3ayuto OCHOBHbIX (YHKUWA W pa3BuTUe MaTepuanbHo-
TeXHU4yeckoin 6a3bl O6uiecTBa B COOTBETCTBUM C ee CTaTycOM W YCTaBOM,
onpeaensTs NPOM3BOACTBEHHbIE 3a4aun A1 KONIIEKTMBA, HECTU OTBETCTBEHHOCTL 3a
paboTy no nogb6opy, paccTaHOBKE M BOCMUTaHUIO KafpoB;

- NPaBWNbHO OpraHn3oBaThb TPYA paboumx u CryXalmnx ¢ y4eToM creynanbHOCTy
N KBannMuKaLmum Kaxaoro;

- obecneunTtb  PaboTHMKa uMChpaBHbIM  060pPYAOBaHMEM,  WHCTPYMEHTaMMU,
KOMMbIOTEPHON W OPIrTEXHUKOW, TEXHWYECKOW [AOKYMeHTauumem Un  MHbIMU
cpefAcTBaMu, a TakXe HOPMaTMBHbIMM 3anacamMyn Cbipbs, MaTepuanoB W ApPYrux
PecypcoB, He06X0AUMbIMMW ANA UCMOTHEHUSA UM TPYA0BbIX 0643aHHOCTEN;

- obecneynTb MPOM3BOACTBEHHYIO W TPYAOBYK AUCUUMNAMHY, OCYLLECTBNATb
opraHusauMoHHyt0 paboTy, HanpaBNeHHYI Ha YyCTpaHeHWe noTepb paboyero
BPEMEHU, MPUMEHSTb Mepbl BO3AENCTBUA K HAPYLUNTENAM TPYAOBOW ANUCLMMINHDI;

- obecneynTb MCMNpaBHOE coAepXXaHWe MNOMELLEHN, OTOMNMEHNsA, OCBELLEHUS,
BEHTUALMU, 060PY0BaHNA B 34aHUAX U COOPYXKeHMAX OO ecTBa;

- obecneuntb  6e30mMacHOCTb M yCnoBua  Tpypa, COOTBETCTBYHOLLME
rocyfapCTBeHHbIM HOpPMaTUBHbLIM TpeboBaHMAM OXpaHbl TPYAQ;

- NIPUHMMATb Heob6XoAuMble Mepbl N0  NpPoMNaKTUKe MNPOU3BOACTBEHHOIO
TpaBmMaTM3Ma, NPodeccnoHanbHbIX U ApYrux 3abonesaHnii paboumx u cnyxawunx; B
cnyyasax, nNpefycCMOTPeHHbIX 3aKOHO4aTeNlbCTBOM, CBOEBPEMEHHO MNpPeAoCTaBNATb
NbrOTbl U KOMMEHcauuMnM B CBSI3W C BPeAHbIMU YCNOBMAMWU TpyhAa (COKpaLLeHHbI
paboyunii feHb, A4ONONHUTENbHbIE OTNYCKa U Ap.), obecneymBaTtb B COOTBETCTBUN C
AEACTBYOW MMM HOPMamu W MOMOXEHUAMU cneyuanbHONn 04eXAon, crneunansHou
00yBbIO W ApPYrMMM  CpeAcTBamMM  WHAMBUAYaNbHOM  3aWiMTbl, OPraHM30BaTb
Hagnexawnii yxoq 3a aTUMn cpeacTeamu;

- cnocobcTBoBaTh PaboTHMKaAM B MOBbILWEHUXW WMMW  CBOEN KB&I'II/I(*)VIK&LI,VIVI,
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COBEpPLUEHCTBOBAHUM MNPOMECcCMOHaNbHbIX HaBbIKOB - CO03f4aBaTb YC/IOBUA [ANS
NpogeccnoHasbHOro U TBOPYECKOro pocTa, BHeAPEeHMA NepeaoBOro onbita, HayyYHOM
opraHusaummn Tpyfga Ha Kagom paboyem MecTe;

- cnocobcTBOBaTh CO34AaHWUI0 B KOJIEKTMBE [e/I0BO TBOPYECKOW O6CTAHOBKM,
noafepXusatb N pa3BuMBaTb TBOPUECKYH WMHWULUATUBY COTPYAHWKOB, CBOEBPEMEHHO
paccmaTpuBaTb KpUTUYeCKMe 3aMedyaHUss PabOTHUKOB M coobLiaTb UM O MPUHATHLIX
mepax;

- CBOEBPEMEHHO paccmaTpuBaTb U BHEAPATH N300peTeHns 1 palnoHann3aTopckme
npeanoxXxeHuns, nogfepXxmesatb M MNOOWPATL  HOBATOpPOB  MPOW3BOACTBA,
COAeNCTBOBaTb MAaCCOBOMY TEXHUYECKOMY TBOPYECTBY;

- yiy4dwartb YCnosus Tpyda COTPYAHMKOB, CO34aBaTb YCNOBUA A1 OTAbIXa BO
BpemMsa 06efleHHOro nepepbiBa, NpUemMa MUK, XpaHeHU NUYHOW OfeXAbl W Belen;

- obecrneymBaTb rocyjapCTBeHHOe coLManbHOe CTpaxoBaHUe BCEX COTPYAHMKOB U
BbIMNO/IHEHME  BCEX  COUMaNbHbIX fIbFOT, MPeAYCMOTPEHHbIX  [AeWACTBYHOLWUM
3aKOHOAaTeNbCTBOM PD;

- BHAMATe/NIbHO OTHOCUTLCA K HyXAam U 3anpocaM Pab0THMKOB, NPOSABAATbL
3a60Ty 06 WX COUMANbHO-ObITOBbLIX HYXAaX, BbIMOMHATbL COLMAaNbHbIe rapaHTUW,
npefyCcMOTPEHHbIE KONNEKTUBHBLIM JOT0BOPOM;

- CBOEBPEMEHHO MNpejocTaBnsATb OTnycka BceM Pab6oTHuMkam Ob6uiectsa B
COOTBETCTBUM C YTBEPXAEHHbIMU rpauKaMu OTMNYCKOB;

- NOCTOSAHHO COBEpLUEHCTBOBAaTbL OpraHusauuio onfaatbl TpyAa, MNOBbILWATH
KayeCcTBO HOPMUPOBaHMA TpyAaa; obecneymBaTb 3aMHTeEpPeCOBAHHOCTb PabOTHMKOB B
pesynbTtatax WX JIMYHOTO Tpyjda WM B 06OWMX uTOrax paboTbl, NpaBuUsIbHOE
COOTHOLLIEHME MeXAYy POCTOM MPOM3BOAUTENILHOCTU TpyAa M POCTOM 3apabOoTHOW
nnatbl, 3KOHOMHOE W pauuoHanbHOe pacxofoBaHuMe (oHAa 3apaboTHOW nnathl,
(hoHAa MaTepunanbHOro MOOLWPEHUA U APYTUX MOOLWPUTENbHBLIX (POHAOB; NMPaBUIbHO
NMPUMEHATL AENCTBYIOLLME YCNOBMA OMiaTbl U HOPMUPOBAHUA TPyAa, BbiNiavynBaTth B
MONHOM pa3mepe npuunTarolyrocs PaboTHMKY 3apabOTHYH naty B CPOKM,
yCTaHOB/IEHHble  TPYAOBbIM  3aKOHOAATENbCTBOM, KOJJIEKTUBHbLIM  [JOTOBOPOM,
NOKafibHbIMW HOPMaTUBHbIMM akTamu O6uiecTBaMu, TPYLOBbLIM LOrOBOPOM;

- MOCTOSIHHO OCYLLEeCTBNATb KOHTPO/b 3a 3HAHWeM U cobntogeHneM PaboTHMKaMK
BCex TpeboBaHM TeXHUKM 6e30NacHOCTN, NMPON3BOACTBEHHOW CAHUTAPUU U TUTUEHDI
TpyfZa, NpoTMBONOXAapPHOW 6e30MacHOCTH.

4.3. ALAMUHUCTpaLns ObuecTBa CTpeMuTcs K co3faHuto
BbICOKOMpPO{EeccMoHanbHOro paboTocnoco6HOro KONNEKTUBA, Pa3BUTUIO
KOpPNopaTMBHbIX OTHOWEHWN BHYTpK O6LLECTBa, NOBbLILEHNIO 3aMHTEPECOBAHHOCTU
cpean PaboTHMKOB B pasBUTUM U YKPenaeHnn geatensHoctn O6uiecTsa.

V. Pabouee BpeMA, BPEMA OTAblXa, OTrnycKa 1M ero ncrnosib3oBaHme

5.1. B cooTBeTCcTBUM C [OeWCTBYHOLWMWUM 3aKoHoaaTenbcTBoM P®, B O6LuecTBe
yCTaHaBMBaeTCa NATUAHEeBHanA pabouas Hefens c HOpManbHOM

MPOAO/MKUTENbHOCTLIO Paboyero BpemMeHW paBHOW 40 yacam B Hefento U ABYMS
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BbIXOAHbIMWU AHAMKU: Ccy660Ta M BOCKpeceHbe. Hayano paboyero BpeMeHU
yctaHaBnmneaetca ¢ 9-00, okoH4YaHune 18-00 (B NATHULY OKOH4YaHMe paboyero AHA 16-
00). WecTngHeBHasd paboyas Hefens ¢ OAHUM BbIXOAHbIM AHeM ( Ans pabOTHMKOB,
3a/leICTBOBaHHbLIX B Y4eOHOM npouecce)

52. B cnyyae npou3BOACTBEHHOW HeobxoauMMocTun PaboTogaTteslb  MOXET
M3MEHATL pPeXuUm paboyvyero BpPeMeHW AN OTAeNbHbIX Kateropuit PaboTHMKOB B
nopsifike, ycTaHOB/IEHHOM 3aKOHOLaTeNbCTBOM P®.

5.3. 1o Hayana paboTbl, KaXAblil pabOTHUK U CyXalinin 0643aHbl OTMETUTL CBOWA
npuxopn Ha paboTy, a MO OKOHYaHUM paboyero AHA - yXon4 C paboTbl B MOpsALKe,
yCTaHOB/IEHHOM B O6uwecTBe. AQMUHMUCTPaLMA 0b6d3aHa OpraHn3oBaTh Y4YeT ABKU Ha
paboty n yxopa ¢ pabotbl. OKO/MO MecTa yyeTa AO/MKHbl ObITb Yacbl, MpPaBUIbHO
yKasblBalL e Bpems.

5.4. Ana Pab0THMKOB MOXET yCTaHaBIMBaTbCA HEHOPMUPOBaHHbLIA pabounii feHb
- 0COObliA pexum paboTbl, B COOTBETCTBUM C KOTOPbIM PabOTHUKM MOryT no
pacrnopsH>KeHN0 PyKOBOAUTENA MNPV HEOOXOAMMOCTM 3MNM30AMYECKN MPUBIEKATLCA K
BbIMO/THEHMIO  CBOUX TPYAOBbIX (OYHKUMIA 3a npedenamu  yCTaHOB/IEHHOW
HacToAWMMK Mpasuiamm NPoAOMKUTENBHOCTM paboyero BpemMeHMu.

5.5. PaboTHMKM O6uwecTBa MOryT nMpuBNEKaTbCA K CBEPXYPOYHOM paborTe.
CBepXypoyHbIMM cyuTaloTCca paboTbl, Npon3BoAnuMble Pab0THUKOM MO MHULMATUBE
PaboTofartens, 3a npegenamMu YCTAHOB/IEHHOW MNPOLO/IKMUTENbHOCTU paboyero
BPEMEHM, eXelHeBHON paboTbl (CMeHbI), a TakxXe paboTa CBepX HOPMasbHOro yucna
paboymMx 4acoB 3a Y4yeTHbIn nepuod. [lpuMeHeHWe CBEPXYPOYHbIX paboT
ALMUHUCTPALMEN MOXET TMPOM3BOAUTLCA B  WCKIKOUYUTENIbHbIX CyyasX W B
npegenax, nMpefyCMOTPEHHbIX  [AEeACTBYHWOLWMM  3aKOHOAaTeNnbCTBOM PP
CBepxXypouHble paboTbl He JO/MKHbI NpeBblwaTh ANA KaX4oro PaboTHMKa 4veTblpex
4yacoB B TeyeHMe ABYX AHel nogpsag u 120 yacos B rog.

5.6. Mo cornaweHno CTOPoH PabOTHUKY MOXET YyCTaHaBNMBATbCA HEMOHbIN
paboynin geHb unm HenonHasa paboyas Hegdensa. MNpu paboTe Ha yCNOBMAX HEMOSTHOMO
paboyero BpemMeHuM onnara Tpyga PaboTHMKa NPOM3BOAUTCA MPOMOPLUOHANBHO
0TpaboTaHHOMY BpeMeHMU.

5.8. B TeueHne pabouyero AHA (CMeHbl) PaboTHMKaM MNpeaoCcTaB/sAeTCA MepepbiB
ans otabixa M nutaHma ¢ 13.00 go 14.00 MuH., KOTOpbli B paboyee Bpems He
BK/NOYaeTca. Bpema npepoctaB/ieHUMA  nepepbiBa  AAA  OTAbIXa W MUTaHUA
yCTaHaB/IMBaeTCA MO cornaweHunto mexay PaboTHMKom n PaboToaartesiem.

5.9. Ana paboTHUMKOB M3 4ucna OMepaTMBHOrO MepcoHana MpPUMeEHsAeTCA
CYMMWUPOBAHHbLIN y4yeT pabo4vyero BPEMEHW C Y4YeTHbIM MEepuoAoM, PaBHbIM
KaneHgapHomy rogy. PabotopaTten 06f3aH obecrnedynTb OTPaboOTKYy PabOTHMKOM
HOPMbl YaCcOB 3a YYeTHbI Nepunog,.

5.10. YyeT paboyero BpemeHM BefeTCs CTPYKTYPHbIM  nogpasfeneHvem
O6LecTBa Ha BCEX COCTOAWMX Y Hero B wrtare PaboTHMKOB. Tabenb yyeTa paboyero
BPEMEeHU NpeACcTaBnseTCcqd CTPYKTYPHbIM MogpasfgeneHvem B 6yxranteputo 1 pasa B
mecay, .

5.12. TTpoA0MKNTENbHOCTbL paboyero AHA, HEMOCPELCTBEHHO MpeALecTBYHOLLEro
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Hepaboyemy npasfHUYHOMY [HIO, YMeHbLIAeTCsA Ha OAUH Yac.

5.13. Pabota Ha nMpeanpuATUM He TMPOU3BOAMTCA B NpasfHUYHbIE  [OHW,
YCTaHOB/IEHHbIE TPYA0BbLIM 3aKOHOA4ATE/ILCTBOM P®:

1,2,3,4 n 5 aHBapqa - HoBorogHne KaHUKynbl

7 aHBapa - Poxkaectso XpUCTOBO

23 (heBpans - [OeHb 3awnTHMKa OTeyecTBa

8 mapTa - MexpayHapogHbli XXeHCKNIA feHb

1 mada - lpa3gHuk BecHbl 1 Tpyaa

9 masa - [eHb Mobepbl

12 noHa - [eHb Poccun

4 HOs6pA - leHb HapOAHOro eANHCTBA

5.14. MNMpw coBnageHnn BbIXOLHOTO M Hepaboyero NpPasfgHUYHOrO AHein BbIXOLHOM
[eHb MepeHOCUTCA Ha cneayroLWwmii nocne npasgHMYHOro pabounin geHo.

5.15. OuepegHoOCTb NpefoCTaB/leHMA OMnavYnMBaEMbIX OTMYCKOB ONpefensercs
eXerofHo B COOTBETCTBUM C rpaMkomM OTMYCKOB, YTBepXaaemblM PaboTogaTenem u
C y4eTOM Heob6xoAaMMocTM obecrneyeHMs HOpPMasbHOro xoga pabotbl ObuwecTBa U
61aronpuATHbLIX YCNOBUIA ANs OTAbIXa paboumx 1 cnyxatmx.

Mpathuk oTnyckoB yTBepxpaetca [peacepatenem O6wecTBa Ha  KaXAbli
KaneHJapHbI rog He no3fHee, YeM 3a [Be HefeNnu [0 3aBepLUEHUS Ka/eHLapHOro
rogja B nopsfke, YyCTaHOB/MIEHHOM TPYZAOBbLIM 3aKOHOAATeNbCTBOM AN MPUHATUSA
NOKaNbHbIX HOPMATWMBHbLIX akTOB, W [AOBOAWTCA A0 CBefeHUs BcexX paboyunx u
cnyxXxatimx.

MpamkK OTNYCKOB 06sA3aTeNieH Kak And PaboTHuUKa, Tak u gnsa PabotopaTens.

5.16. MpoAO/MKNTENLHOCTL  €XerogHoro onnavynBaemMoro oTnycka JAnd  BCeX
PaboTHMKOB, COrnacHoO AencTBYHOLWEMY 3aKOHOAaTeNbCTBY P® ycTaHaBnMBaeTCcs He
MeHee 28 Ka/fleHAapHbIX AHeN.

5.17. TlpopgneHve N  NEPEHOC  eXXerogHoro onjayMBaeMoro  OTnycka
OCYLLLeCTB/ISETCA B COOTBETCTBUN C LEACTBYIOLMM TPYAOBbIM 3aKOHOATE/IbCTBOM.

5.18. 3anpewjaetca HenpefocTaB/ieHVWe €XerogHoro onjaayMBaeMoro OTMycKa B
TeyeHune ABYX NeT noapaa.

5.19. OT3biB paboTHMKA M3 OTMycKa [OMYCKaeTcs TONbKO C €ero cornacus.
Heuncnonb3oBaHHas B CBA3M C 3TUM 4acTb OTNYyCKa A0/HKHA OblTb MpefocTaB/ieHa no
BbIOOpPY paboTHUKa B N060e yaobHOe AN HEero BpemMs B TeYeHMe TeKYLLEro
paboyero roga unu nNpuUcoefnHeHa K OTMNycKy 3a cnegytownin paboumnii rog.

5.20. PaboTHUKY YycTaHaB/iMBaeTcs 3a paboTy B peXxume HEHOPMUPOBAHHOIO
paboyero fAHA [OMNONHUTENIbHbLIA ONnayMBaeMblid  OTMNYCK, MPOAO/MKUTENBHOCTD
KOTOPOro YyKasblBaeTcs B TPYAOBOM [A0roBOpe Ha OCHOBaHUM [eWCTBYHOLWLEro B
Ob6uiectBe nosoxeHus. KomneHcauua 3a CBEPXYPOUYHYH paboTy NPOU3BOAUTCA B
COOTBETCTBMW CO CT. 152 TpyAoBoro Kogekca Po®.

5.21. Tlo cemMeillHbIM 06CTOATENLCTBAM U APYTUM  YBOXKWUTENbHbIM NPUYMHAM
paboTHWKY MO ero NUCbMEeHHOMY 3aB/IEHMNIO MOXET ObITb NPeaocTaB/ieH OTMYCK 6e3
coXpaHeHMsa 3apabOTHON nnatbl, MPOALO/MKMUTENIbBHOCTbL KOTOPOro Onpeaensercs no
cornaweHunto mexay PaboTHMKOM n PaboTogatenem.
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V1. MoowpeHna 3a ycrnexu B paboTe

6.1. 3a [OOCTM>XKeHMe BblAalLWMXCcs pe3ynbTaTtoB B TPyAe, 3a BbINOSHEHWE 0C060
BaXHbIX 3aflaHWIi, a TaK e MHOroneTHWin [o6pocoBecTHbIM Tpyh B O6uiecTse
MPUMEHAIOTCA Cnefytolime BUabl Harpag v noowpeHunii:

6.1.1. noowpeHna OpraHnsayuu:

- NMoyeTHas rpamoTa OpraHusauunm

- MoyeTHbIN 3HaK O6LLeCTBa

- Mopsapok npeactaBieHMa K noowipeHusam OpraHusaymm pernaMmeHTUpyeTcs
MonoxeHnem o Harpagax OpraHusayumu.

6.2. 3a o0cobble TpyAoOBble 3acnyru, KOTOpble MO CBOe OO6LLeCTBEHHOW
3HAYMMOCTM BbIXOAAT 3a pamkm O6uecTBa, paboOTHUKM NpPeLCTaBAAKTCA K
Harpa>k4eHnt rocyfapCTBeHHbIMU opAeHamu U mefanamu, MovyeTHbIMU rpaMmoTamMu,
K NPUCBOEHNIO TOYETHbIX 3BaHWMN.

6.3. 3anMcb O MNOOLWPEHUAX W HarpaxpeHuax PabOTHMKA 3aHOCUTCA B €ero
TPYAOBYHO KHUXKKY.

VII. OTBeTCTBEHHOCTb 3a HapyLleHUe ANCUUNNINHBbI TpyAaa

7.1.3a coBeplLUeHNEe AUCLUMNINHAPHOIO MPOCTYMNKa, TO €CTb HEeUCMONHEHNE WK
HeHaanexallee WCMNOMHEHME PabOTHMKOM MO ero BMHE BO3/IOXKEHHbIX Ha Hero
TPYAOBbIX  06s3aHHOCTeil, OO6WIeCTBO MMeeT MNpaBoO MNPUMEHUTb K  Hemy
OUCLUUNIMHAPHbBIE B3bICKAHUA B NOpsiAKe, NpeaycMOTPeHHOM TpyAoBbIM KOAEKCOM
P®, UHbIMK (hefepanbHbIMM 3aKOHAMWU U HE MPOTUBOPeYaLUMU UM NOKanbHbIMM
HOPMaTMBHbIMU akTamu O6LlecTBa.

7.2. 3a cOBeplUeHWe AMCLUMNAMHAPHOIO npocTynka Pa6oTogatenb NpUMeHsEeT
cneayoLe AUCUUNINHAPHbIE B3bICKAHUS:

- 3aMeyaHue;
- BbIFOBOP;
- YBO/IbHEHMWE MO COOTBETCTBYHOLLUM OCHOBaHUSIM.
7.3. He ponyckaetcs NpUMeHeHWe AWCUUNAUHAPHBLIX  B3bICKAHWIA, He

NpesyCcMOTPEHHbIX  (PefepasiibHbIMU - 3aKOHaMK, YycTaBamu W MOJIOXKEHUAMM O
AVCLUNNNHE.

7.4. Tlpn HanoXeHuUn A[UCLUUNINHAPHOIO B3bICKAHUA YYUTLIBAKOTCA TAXKECTb
COBEpPLUEHHOr0 MOCTynKa N 06CTOATENLCTBA, NPU KOTOPbLIX OH Obl/1 COBEPLLEH.

7.5. TlpaBo Hanaratb Ha PaboTHMKA AUCUMNINHAPHOE B3bICKaHWe WMeeT
PaboTogaTtens Ha OCHOBaHWW nNpeACcTaBNeHUA PYKOBOAUTENA CTPYKTYPHOrO
nogpasgeneHus, AencTBYIOLW MM Ha OCHOBaHUMW pacnpegeneHns o6sa3aHHOCTeN.

7.6. [0 npumeHeHWs [AUCUUNANHAPHOrO B3biCKaHWA Pabotopatenb [0/KEH
3aTpe6oBatb OT PaboTHMKA NMUCbMeHHOe 00bACHeHWe. Ecnnm no ncTeyeHUM [BYX
pabounx AHel YykKasaHHOe O060bsiCHeHMe PabOTHMKOM He npeaocTaBneHo, TO

COoCTaBNndeTcA COOTBETCTB)/POLLI,I/IVI akT. He npeactaBneHHoe PaboTHUKOM 06BbACHEHME
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He ABNAETCA NPenaATCcTBUEM ANA MPUMEHEHUS AUCLUMNINHAPHOIO B3bICKAHUS.

7.7. Tpwukas (pacnopsxeHue) Pabotogatens 0 NPUMEHEHUU AUCLMUNINHAPHOTO
B3bICKaHMA 06bABNAETCA PabOTHWKY MO POCMUCHL B TeYeHMe Tpex paboumnx AHel co
[OHA ero u3gaHus, He cuyMTas BpemeHM OTCyTCTBUA PaboTHMKa Ha pabote. Ecnu
PabOTHMK OTKa3biBaeTCA 3HAKOMMUTLCA C YKas3aHHbIM MPUKasom (pacrnops>keHnem)
Moj pocnucb, TO COCTaBNAETCA COOTBETCTBYHOLLMIA aKT.

7.8. Ecnu B TeyeHue roga Co AHA NPUMEHeHUA [AUCLUMNINHAPHOIO B3bICKAHUA
PaboTHMK He OyaeT NOABEPTrHYT HOBOMY AWUCUMUMNINHAPHOMY B3bICKAHUIO, TO OH
cuMmTaeTCcs He MMEKLWNM AUCLUNINHAPHOTO B3bICKaHUA.

7.9. PaboTofaTenb [0 MCTEYEHUA rofa CO AHA MPUMEHeHUs SUCLMUMIMHAPHOIO
B3bICKAHWA WMeeT NpaBO CHATb ero ¢ PaboTHWKa No COGCTBEHHOW WHMLMATUBE,
npocbbe camoro PaboTHWMKa, XOA4aTalCTBY ero HernocpefCcTBEHHOro PYKOBOAMTENSA
NN NpefcTaBUTENIbHOrO opraHa paboTHUKOB.

VIIl. MaTepuanbHasi 0OTBETCTBEHHOCTb PaboTHMKa n Ob6ulecTsa

9.1. OgHa wm3 cTopoH Tpygosoro porosopa (Pa6oTHUK wunu  O6LWECTBO),
NPpUYNHMBLLAA YyLepb ApYroi CTopoHe, BO3MeLWlaeT 3TOT yuwepb B COOTBETCTBMU C
TpynoBbIM KOAEKCOM P® 1 uHbIMK (hefiepasibHbIMK 3aKOHaMU P®.

9.2. TpygoBbiM  A0roBopoM  (AONOMHUTENbHBLIM  COrflalleHneM)  MOXXeT
KOHKPETU3NpPOBaTbCA MaTepuasbHas OTBETCTBEHHOCTb CTOPOH.

9.3. PacTopXeHue TpyA0BOro 40roesopa nocsie npuuMHeHnsa yuwepba He Bneyet 3a
cob0oli 0CcBOGOXAEHMA CTOPOH 3TOro JOroBopa OT MaTepuanbHOW OTBETCTBEHHOCTM,
npeaycMoTpeHHOW TpyAoBbIM KogeKCOM P® M uHbIMU (hefepasibHbIMM 3aKOHAMMU
P®.

IX. TpygoBbie crnopbl
TpynoBble Cnopbl, BO3HUKLWME MeXay PaboTHMKOM 1 O6LLeCcTBOM, paspeLlatoTcs
nocpeacTBOM MEPEroBOPOB CTOPOH, COCTOAWMX B TPYAOBbIX OTHOLIEHUAX, B

nopsiike, ycCTaHOBIeHHOM TpyaoBbiM KoAeKcOM P® ©n uHbIMU (heaepasbHbIMU
3aKoHamn P®.

COI'JTACOBAHO:
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